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[bookmark: south-bank-colleges-1619-bursary-policy]South Bank Colleges Bursary Policy 2025-26
Academic Year 2025/26

[bookmark: introduction]Introduction
South Bank Colleges’ Bursary Fund provides financial support to help students overcome barriers to participation so they can remain in education. The Fund includes:
· Vulnerable Bursary: Up to £1,200 per year for eligible students in defined vulnerable groups, as specified by ESFA guidelines.
· Discretionary Bursary: Funding for students who face financial barriers to participation, such as travel, meals, books, equipment, or other course-related costs.

[bookmark: vulnerable-bursary]Vulnerable Bursary
Students can apply for a vulnerable bursary if they are:
· Currently in care or have recently left local authority care.
· In receipt of Income Support or Universal Credit in their own name because they are financially independent.
· In receipt of Disability Living Allowance (DLA) or Personal Independence Payment (PIP) in their own name, plus Employment and Support Allowance (ESA) or Universal Credit.
Evidence Required:
· A letter from the local authority or social worker confirming care status.
· Official benefit award letters showing entitlement in the student’s own name.
Payments will be made in instalments, with attendance, punctuality, and behaviour monitored in line with ESFA requirements.

[bookmark: discretionary-bursary]Discretionary Bursary
For students not eligible for the vulnerable bursary but who require financial help to remain in education.

Eligibility:
· Aged 16–19 on 31 August 2025.
· Total household income below £27,000 per annum.
· In full-time or part-time further education.
· Behaviour, attendance (minimum 80%), and punctuality (100%) must meet College expectations. Payments will be withheld when these conditions are not met.
Evidence Required:
Evidence must relate to the most recent tax year, unless a significant change of circumstances applies. Acceptable evidence includes:
· Tax Credits Award Notice (TC602)
· Universal Credit Award Notices
· Jobseeker’s Allowance
· Income Support
· Pension Credits
· P60
· Three recent wage slips if self-employed
Applications without full evidence will not be processed until documentation is complete.
Important: Awards are discretionary, subject to available funds, and not guaranteed. Bursary payments are made based on assessed financial need to support participation in education, such as travel, equipment, or other essential course-related costs.

[bookmark: exceptional-circumstances]Exceptional Circumstances
Students whose financial situation changes unexpectedly (e.g. redundancy) may apply for additional support at any point during the academic year. Applications must include a cover letter and supporting documents showing the change.
[bookmark: discretionary-learner-support-dls-19]Discretionary Learner Support (DLS) – 19+
Students aged 19+ who meet ESFA criteria can apply for DLS for course-related hardship (transport, meals, equipment, childcare, etc.). Household income must be under £27,000.



Eligibility:
· Enrolled for at least 12 guided learning hours per week.
· Meet residency criteria.
· Part-time learners are eligible on a pro-rata basis.
Assessment:
Applications are checked, and  assessed by the Learner Support Funding Team.

[bookmark: advanced-learner-loan-bursary-19]Advanced Learner Loan Bursary (19+)
Students with an approved Advanced Learner Loan can apply for related bursary support to help with:
· Travel
· Books, equipment, and uniforms
· Course-related trips
· Emergency hardship costs
Payments will only begin once the loan has been approved. Advanced learner loans are students who are on a L3/L4 that are required to take a loan for their course.

[bookmark: emergency-travel-food-vouchers]Emergency Travel & Food Vouchers
In emergencies, students can apply for food or travel vouchers:
The voucher system will support instances where learners need emergency food or travel support and will be accessed through the Learner Support Fund (LSF) team. 
Sainsbury’s vouchers for food emergencies will be available & Oyster Cards will be available.
1. Complete the Hardship Fund Form.
1. Have it signed by the safeguarding manager or an appropriate safeguarding/welfare lead.
1. Submit it via email to the Learner Support Fund Team for the appropriate level of support.

[bookmark: childcare-bursary]Childcare Bursary
For students aged 19+ with a household income under £27,000:
· Priority given to returning students, lone parents, or those with a disability/learning difficulty.
· College nursery places (ages 2–4) or registered external providers are eligible.
· Nursery at the Clapham Centre. Nursery places are allocated on a sessional (morning and/or afternoon) basis. Sessions will correspond with the individual learner’s course timetable/s.
· After-school care can be funded for children under 12 (exceptions apply for SEND).
Care to Learn
Under-18s must let the Learner support team know they need childcare, in which the team will help the student apply for the Care to Learn scheme.
Additional Eligibility Criteria:
· Students aged under 20 on the first day of the course can apply for support with childcare costs via the Care to Learn scheme. 
· Young parent must be the main carer and in receipt of child benefit for the child(ren)
(https://learnerbursarysupport.education.gov.uk/OnlineApplication/Introduction.asp).

[bookmark: kit-equipment-uniform]Kit, Equipment & Uniform
Where kit, equipment, or uniforms are essential, these will be provided free of charge, or a refund will be made upon receipt submission. 
Please be aware that where clothes or equipment is required for the student's health and safety, retaining the clothing or equipment may incur a fee. However, the student will always have the option to borrow the clothing or equipment for free
Expense claims can be submitted through the bursary portal.

[bookmark: educational-visits]Educational Visits
Bursary eligible students can receive financial support for mandatory course trips and visits. The organizer must complete an LSF Educational Visit form.
Educational visits must be passed initially through the Curriculum Manager for the department in question, then course Director.
The relevant bursary fund will provide financial support to qualifying students, at a maximum of £250 per student per course.

To be eligible the following criteria must be met:
· Visits should be curriculum orientated and subject specific.
· The Learner Support Fund will support only those eligible for bursary. 
· A payment plan of up to four instalments will be offered to students who are not eligible for bursary.
[bookmark: how-the-bursary-is-paid]
How the Bursary is Paid
· Payments are made biweekly, directly to the student’s own bank account.
· Behaviour, attendance, and punctuality are monitored monthly. Payments may be reduced or withheld if expectations are not met.
· Payments will be made at the start of the week (Monday). Where Monday is a bank holiday, payments will be made on the next working day.
[bookmark: how-to-apply]How to Apply
· Applications are submitted online through PayMyStudent (South Bank Colleges Online Student Portal) during enrolment or via the bursary office.
· Applications must include all required evidence. Incomplete applications will be delayed.
· ESOL learners can seek help in the ESOL Department or Bursary Office.
· All evidence must be true and accurate.

[bookmark: process-right-to-appeal]Process & Right to Appeal
Applications are assessed by the Bursary Team. Outcomes will be communicated by email.
If you wish to appeal a decision, write to the Student Services Manager within 10 working days, providing reasons and any additional supporting evidence. Appeals will be reviewed within three weeks. If not resolved, you may use the College’s Complaints Procedure.

[bookmark: key-esfa-compliance-points]Key ESFA Compliance Points
· Funds must be used only for students who meet the ESFA eligibility criteria.
· Payments will stop if a student leaves their course, no longer meets eligibility, or breaches attendance/behavior requirements.
· All records and evidence must be retained for audit for the ESFA’s stated retention period.
Cash payments to students are not permitted under any circumstances
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South Bank Colleges is an exempt charitable company imited by guarantee. Registered in England and Wales No, 1149537, Registered Office: 103 Borough Road, Londlon SE10AA




